
Sample Acceptance Letter from Host University/Institution  

[Host University/Institution] 

[National Taiwan University] 

[Department of Public Health, College of Medicine] 

[No. 1, Formosa Road, Taipei, Taiwan] 

Tel: [+886-2-2397-1233] 

 

Date: [August 10], 2026 

Mr. / Ms. [Jan Novák] 

[Faculty of Medicine, Charles University] 

[Albertov 6, 128 00 Prague 2, Czech Republic] 

c/o Dr. [Vic Norman] 

 

To Whom It May Concern: 

It is a pleasure to notify that we have accepted Mr. / Ms. [Jan Novák] in the doctoral research program (or 

postdoctoral research program) at the [Department of Public Health, College of Medicine], with Professor 

[Mei-Ling Chen] as her/his advisor for the period of [February 2027 through January 2028]. The tuition fees 

connected with the studies/research shall be covered by our university/institution. We will provide the required 

administrative assistance during her/his stay with us. 

Sincerely yours, 

[Signature] 

 

Prof. [Mei-Ling Chen] 

Head, [Department of Public Health] 

[College of Medicine, National Taiwan University] 

Office of International Affairs/ R & D Office Point of Contact / Approval: 

Name: _______________________ 

Signature: ____________________ 

Email: _______________________ 

 


