






Terms of Reference for an Independent Report of Factual Findings on costs declared under a Contract on the Provision of Financial Resources from the International Visegrad Fund’s Visegrad Grant


This document sets out the ‘Terms of Reference (‘ToR’)’ under which

………………………….. (‘the Grantee’)
agrees to engage 
………………………….. (‘the Auditor’)

to produce an independent report of factual findings (‘the Report’) concerning the Financial Statement(s)[footnoteRef:2] drawn up by the Grantee for the Contract on the Provision of Financial Resources No. [Application ID], for the project entitled as “[Project Name]”, duration from [DD/MM/YYYY] (‘the starting date’) until [DD/MM/YYYY] (‘the completion date’, the period referred to as ‘Implementation Period’) (hereinafter as ‘the Contract’), and to issue a Certificate of Financial statements (‘CFS’) based on the compulsory reporting template attached in Annex to this ToR and referred to in section 4.1. of the Contract on the Provision of Financial Resources. [2: 	By which costs under the Contract are declared (see section 6.3 of the Grant Guidelines for Visegrad, Visegrad+ and Strategic Grants, approved 10.06.2024. ] 


The Contract has been concluded between the Grantee and the International Visegrad Fund  (‘the Fund’). 

Fund is mentioned as a signatory of the Contract with the Grantee only. Fund is not a party to this engagement. 


1.1	Subject of the engagement


The Grantee must submit the CFS to the Fund for approval within 30 working days after the [Contract Implementation Period End]. The Grantee is entitled to receive the [last instalment amount] from the Fund within 15 working days following the approval of the Report by the Fund. The CFS must cover the whole Implementation Period of the Contract indicated above.

The Grantee must submit to the Fund the Financial Statement(s) the total declared expenditures covered by the grant in the marked period. The Financial Statements contain the Summary Table which summarizes the whole budget of the project and the Financial Settlement separately for each currency.

The CFS is composed of two separate documents:

· The Terms of Reference (‘the ToR’) to be signed by the Grantee and the Auditor;
· The Auditor’s Independent Report of Factual Findings (‘the Report’) to be issued on the Auditor’s letterhead, dated, stamped and signed by the Auditor (or the competent public officer) which includes the agreed-upon procedures (‘the Procedures’) to be performed by the Auditor (and included in Annex 2 to the ToR), and the standard factual findings (‘the Findings’) to be confirmed by the Auditor.

The CFS must be included in the final report according to Article 4.1 of the Contract. The payment of the [last instalment amount] relating to the Contract cannot be made without the CFS. However, the payment for reimbursement of costs covered by the CFS does not preclude the Fund from carrying out other checks, reviews, audits or investigations relating to the Contract. 


The projects supported by the Fund with budgets exceeding €15,000.00 must be audited (if not stipulated otherwise in the Contract), that can be covered from the project’s budget, in order to: 

· produce an independent report of factual findings related to the Financial Statements of the  project supported by the Fund consisting of the final Financial Settlement, list of expenditures (one sheet per one currency) and the Summary table. These documents contain all Project expenditures covered by Fund for the Implementation Period,
· assess the eligibility of the Project expenditures declared in the Financial Settlement and the accuracy of the information provided in the Financial Statement, and
· assess the allocation of the Project expenditures declared in the Financial Settlement of the costs under the respective cost categories.

1.2	Responsibilities

The Grantee:
· must draw up the Financial Statement for the project financed by the Contract in compliance with the obligations under the Contract. The Financial Statement must be drawn up according to the Grantee’s accounting and book-keeping system and the underlying accounts and records;
· is responsible and liable for the accuracy of the Financial Statement;
· must submit the Financial Statement to the Fund and the Auditor;
· must claim for the reimbursement only the costs that are in line with the contracted eligible budget cost categories;
· must prepare and provide the Financial Settlement with the required detail of the expenditures’ description as described in the Procedures and in the Annex I of the Grant Guidelines
· must prepare the Financial Settlement on the basis of the currency the expenses have been recorded in on the bank account of the Grantee, i.e. on the basis of the bank account currency of the Grantee. If the expenses have been incurred in more than one currency, the Grantee must create a separate Financial Settlement sheet for each currency. The total sum should be converted by the valid exchange rate to EUR (€) in each sheet per the currency, using one of the options stated in the Grant guidelines section 6.3;
· the sum of the costs stated in the Financial Statement must be claimed in euro, using: the exchange rate of the respective national bank on the date of receiving the grant tranches to the Grantee’s bank account stated in the grant contract (unless the Beneficiary uses the euro), or the monthly average exchange rate of the respective national bank in the last full month of the Project Implementation Period;
· must cooperate with the Auditor and provide the original supporting documentation upon a request of the Auditor or the Fund;
· must enable the Auditor to visit the Grantee’s premises during the agreed on dates, in case when requested by the Auditor;
· must provide the approval of the statutory representative of the Fund to the Auditor, if the Grantee had a change in the qualified expenses as stated in the budget exceeding the amount stated in the Grant Guidelines (approval of the budget change request submitted in the online system of the Fund);
· is responsible for the completeness and accuracy of the information and supporting documentation provided to enable the Auditor to carry out the Procedures. It must provide the Auditor with a written representation letter supporting these statements. The written representation letter must state the period covered by the statements and must be dated and signed;
· accepts that the Auditor cannot carry out the Procedures unless it is given full access to the Grantee’s staff, accounting system as well as any other relevant records, documentation and information.

The Auditor: 
· Must be a holder of a licence to provide audit services in accordance with the local legislation applicable in the country where the Grantee’s registered seat is located, and must provide evidence of the license to the Grantee and the Fund upon request. An internal auditor will not be accepted. In case Grantees located in EU member states, the Auditor must be qualified to carry out statutory audits of accounting documents in accordance with Directive 2006/43/EC of the European Parliament and of the Council of 17 May 2006 on statutory audits of annual accounts and consolidated accounts, amending Council Directives 78/660/EEC and 83/349/EEC and repealing Council Directive 84/253/EEC or similar national regulations.
· Must be qualified with the documented advanced knowledge of English of all persons designated to perform the engagement. 
· Must have the documented experience with the provision of audit services (in accordance with the local legislation applicable in the country where the Grantee’s registered seat is located (an internal auditor will not be accepted). 

For projects with eligible expenditures exceeding €30,000, the Auditor:
· Must provide a proof of the documented experience with the provision of audit services with respect to projects funded by grants or other public funds (e.g. EU funds, World Bank, EBRD, UNDP, etc.) amounting to at least €30,000 in the previous three years (references – date of audit, client, contact person);
· Must provide proof of the documented education and professional experience or professional qualification of the persons designated to perform the contract in audit/review of projects funded by grants or other public funds (to be confirmed by the auditor’s affidavit in the Report).

In addition, the Auditor:
· must be independent from the Grantee, in particular, must not have been involved (nor his immediate family relatives) in preparing the Grantee’s Financial Statement or providing consultancy advice on the related operations and underlying transactions;
· must plan work so that the Agreed-upon procedures may be carried out and the Findings may be assessed;
· may conduct a field visit at the Grantee’s premises in order to verify and inspect original documents, or verify other information provided by the Grantee;
· must adhere to the Procedures laid down and the compulsory report format attached to this ToR;
· must carry out the engagement in accordance with this ToR, and the Contract;
· must document matters which are important to support the Report, keep relevant and sufficient documentation;
· shall follow these Terms of Reference and prepare the Report in a form given by the Fund (please see Annex 1);
· must base its Report on the evidence gathered and verified;

The Fund sets out the Procedures to be carried out by the Auditor. The Auditor is not responsible for their suitability or pertinence. As this engagement is not an assurance engagement, the Auditor does not provide an audit opinion or a statement of assurance. 


1.3	Applicable Standards

The Auditor must comply with these Terms of Reference and with[footnoteRef:3]: [3: 	Supreme Audit Institutions applying INTOSAI-standards may carry out the Procedures according to the corresponding International Standards of Supreme Audit Institutions and code of ethics issued by INTOSAI instead of the International Standard on Related Services (‘ISRS’) 4400 and the Code of Ethics for Professional Accountants issued by the IAASB and the IESBA. ] 


· the International Standard on Related Services (‘ISRS’) 4400 Engagements to perform Agreed-upon Procedures regarding Financial Information as issued by the International Auditing and Assurance Standards Board (IAASB);
· the Code of Ethics for Professional Accountants issued by the International Ethics Standards Board for Accountants (IESBA). Although ISRS 4400 states that independence is not a requirement for engagements to carry out agreed-upon procedures, the Fund requires that the Auditor also complies with the Code’s independence requirements.




1.4	Reporting

The Report must be written in English language in accordance with section 6 of the Contract. 

Under Article 7.6 of the Contract, the Fund has the right to audit any work that is carried out under the project and for which costs are declared from the Fund’s budget. This includes work related to this engagement. The Auditor must provide access to all working papers to this assignment if the Fund requests them.  

The Auditor’s Report must state explicitly and in writing that there is no conflict of interests in the audit work and in establishing this Report between the Auditor and the Grantee. In the Auditor’s Report must be specified if the service is invoiced and the total fee paid to the Auditor for providing the Report.

1.5	Timing

The Report must be provided by [DD/MM/YYYY]


	[Auditor]
	[Grantee]

	Represented by
	Represented by 




	Date: 
	Date: 

	
	



	Signature of the Auditor
	Signature of the Grantee





Annex 1: Template Independent Report of Factual Findings
Annex 2: Agreed-upon procedures 








